Your street Address
Your town, MA  zip

May 25, 2003

Department of Public Relations

Company Name

Company Address

Dear Sir/Madam,

My name is ______ and I am an 8th grade student at Amherst Regional Middle School in Amherst, Massachusetts. I use/ eat  ______________ a lot and I enjoy it. 

I am studying chemistry and I would like information about the chemical _______________________ which is one of the ingredients in ______________. I will use this information in a class oral presentation. 
I would like to find out the chemical structure and formula of the ________________.  Why is it in the product?   How do you know it is not harmful to humans or the environment?

Could you forward this letter to a chemist who works for your company?  I would like to know what they do to help make ______________. What sort of research or engineering do they do? If they could send a picture of the lab and themselves I would greatly appreciate it. 
If you can spare a free sample I could share your product with the class during my talk. 

Thank you in advance for any help you can give me. 

Sincerely,

First Name  Last Name

Lastnamefirstinital@arps.org
