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TEAM INDIGO   Name____________Advisor________
FUNDRAISING INSTRUCTIONS
Purpose: Team Indigo is selling bulbs to raise money for future field trips and Team Indigo activities.

You have received a bulb brochure and payment envelope. Please follow these instructions carefully to help make our fundraising successful and to raise the maximum amount of money to pay for future trips and team activities!

INSTRUCTIONS:

1. Be sure all the information is filled out on the white payment collection envelope and the brochure. Remember that all checks are made out to Amherst Regional Middle School (or ARMS).

2. The due date for the orders and the payments is Tuesday, September 30. That means you have 3 weekends to sell the bulbs. Mr. Price will be collecting your envelopes. 
3. Sell to family, friends, neighbors, classmates, and at your elementary school, but NOT to strangers.  Have each buyer fill in clearly the customer’s name, address, and phone number on the back of the brochure.

4. Tell your customers that the bulbs will be delivered to the school and available for distribution 2-3 weeks after the orders have been collected.  That will give them time to plant the bulbs this fall.  

5. Write the number of items to be ordered on the brochure.

6. Collect the money when a buyer places his or her order.  Checks are to be made out to Amherst Regional Middle School (or ARMS).
7. Place all cash and checks in the white payment envelope. YOU are responsible for this money, so keep it in a safe place.

8. Turn in your order form (the brochure) and the white payment collection envelope to Mr. Price no later than September 30.

9. Orders will be processed and sent to the company the next day.  The bulbs will be returned in 2-3 weeks.  Then the bulbs arrive at ARMS, they will be distributed to you. IT IS YOUR RESPONSIBILITY TO DELIVER THE BULBS TO YOUR CUSTOMERS.

10. You will receive the bulbs in packages addressed with the names of each of your customers.

11. Thank you for your enthusiastic participation!

From your Team Indigo teachers (
