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Step 2 Inserting Images

Using pictures and diagrams to keep 
the attention of your audience.
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Go to the NativeTech page and open 
the slide show

1. In Internet Explorer, 
use the link in Favorites 

to find this page.

2. In PowerPoint, open the 
Native Rings and 
Bracelets file.

Go on
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Copy the image of the brass bracelet

Go on

1. Point at the image of 
the brass bracelet, then 

right-click the mouse.

2. Choose Copy from 
the Pop-up menu.

3. Go back to the 
slide show and paste 
the image on slide 1.
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3. Click on the corner of the 
image to make it larger.

Go on

1. When the Picture toolbar 
appears, click on the Line Style 

button and choose 3 pt. The 
image now has a black trim.

2. Drag the text boxes apart to 
create a space in the center 

for the image.

4. Make the slide layout 
balanced and centered. It 
should be a pleasing layout.
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Copy & Paste the Riveted Brass Ring to slide 2

3. Reformat the bullets. Make 
the Font size smaller, resize the 

box, drag it to the side.

4. Add images to slides 3 & 4. 
Reformat each slide as shown.

Go on

1. Once the image is on the slide, create a balanced layout.

2. Reformat the image. Add 
the trim. Make it larger. 

Drag it to the side.
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Print Handouts, 4 slides per page

4. Type your name 
or names into the 
Header and click 

Apply to All.

5. Click print. 
Print one copy.

3. In Options, 
choose Header 

and Footer.

1. Click on Print Preview. 2. Set it to print “Handouts (4 slides per page)”.
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