
Transferring files between school and 
home using the NetStorage web page

2. Change the URL to 
“www2.arps.org”. Then 

press the Enter key.

1. At home go to the 
District’s Home page on 

the Internet.



1. On the alternate Home 
page, point to Web Tools 
and choose Net Storage.

2. On the log in window, 
enter your username and 

password.



2. Double-click on 
Home@Schools_of_Amherst.

1. After you log in, you come to 
this screen that displays network 

drives you have access to.



1. Next you see your 
H: drive contents.

2. Double-click on you’re My 
Documents folder.

How to download a file to your computer.



1. To open a file, 
first check it off.

2. Then point at it, 
right click, and 

choose download.



1. Next, click on Save 
and save it to a folder.

2. Then click Open.

3. The file opens for you. Save it to a 
folder on your computer, then work on it.

Note: Sometimes your 
Internet security software will  
block the download. Don’t be 
put off. Set your security  to 
allow downloads from this 
web site.



How to upload a file to NetStorage.

1. First, save the file to the 
folder on your computer.



1. Then, click on the folder in NetStorage 
that you want to upload the file into.

2. Next, click File then 
Upload.



1. The Upload File 
window opens.

2. Click into the File window 
then click Browse.

3. Go to the file you want o 
upload. Click on it.

4. Then click Open.



1. The file appears in 
the File window.

2.  Click Upload!

3. The file is uploaded. You can verify this 
by checking the date and exact time on the 

file extension.


